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Urban Renewal Fund 
Urban Renewal Heritage Preservation and District Revitalisation
Funding Scheme

	Notes for Submission of Application Form

	1. Interested organisations are welcome to apply for grants under the Urban Renewal Fund’s (URF) Urban Renewal Heritage Preservation and District Revitalisation Funding Scheme (the “Funding Scheme”). The URF will only consider applications which meet the criteria and requirements as stated in Parts 3 to 6 of the Application Guidelines (the Guidelines) of the Funding Scheme.

2. Applicants shall submit the application Form and Appendix in both original hard copy and soft copy (The content shall be subject to the printed version).  A duly completed and signed application form together with details of the proposed project shall be put in sealed enveloped marked “Confidential” and “Application for Urban Renewal Heritage Preservation and District Revitalisation Funding Scheme”. It shall be delivered by hand or post on or before 12:00 noon on the invitation closing date to the Urban Renewal Fund at Flat A, 7/F, 777-783 Yu Chau West Street, Kowloon. For applications submitted by post, the postmark shall be dated on or before the invitation closing date. Please ensure that your mails bear sufficient postage as underpaid mails will not be accepted.

3. The soft copy of application form and relevant materials shall be submitted either in MS Word or MS Excel format. If the soft copy file exceeds 6MB, a download link of the file is to be email to urfundsch@urfund.org.hk on or before the invitation closing date.

4. If tropical cyclone warning signal No. 8 or above, or a black rainstorm warning signal or "extreme conditions after super typhoons" announced by the Government is / are in force at any time between 6:00 am and 12:00 noon on the invitation closing date, the invitation closing time will be postponed to 12:00 noon on the first working day after the above-mentioned signals or the "extreme conditions after super typhoons" announced by the Government has / have ceased to be in force.

5. Applicants shall be responsible for the accuracy of the information provided. Upon receipt of an application form, the URF shall verify the information to confirm whether the applicant can satisfy all the application criteria and requirements. Applicants shall give consent to the URF to solicit verbal or written confirmation of all information on the application form from third parties and other sources. 

6. The signing of this application form indicates that an applicant has already read, understood and agreed with the declaration in Section III of this application form. Applicants shall declare to the URF in this application form any interest where there may be real or apparent conflict, direct or indirect, during the application process with respect to the project.

7. By submission of this application, applicants are deemed to have accepted all the terms stated in this application form and the Application Guidelines.

8. The relevant intellectual property rights derived from the project shall belong to the applicant. The successful applicant shall grant unconditionally to the URF the right to use the images, visuals and information of the project in its corporate venues, including but not limited to the following: publications, website and videos for its corporate communication purposes only.

9. The provision of personal data by means of submission of this application form is voluntary. However, if applicants do not provide sufficient information, the URF may not be able to process your application. The information provided in this application form will be used by the URF to process this application. Enquiries concerning the personal data collected in this process by the applicant should be made in writing to the URF. 

10. Successful applicants are required to commit to ethical practices. To this end, the successful applicants, their employees or agents should be prohibited from soliciting or accepting advantages in relation to the project. Successful applicants should be required to adopt good practices in relation to the project, including adopting fair and competitive means for procurement of goods and services and recruitment of personnel. Successful applicants are required to avoid and declare conflict of interest to the URF in using the grant allocated to them.

	


	




Section I: Particulars of Applicant   Organisation    Company    Individual 

	Name (English)

     (Chinese)


	Registered Address 
     

	Correspondence Address (if different form above)


	Contact Person (English)                                                   

	(Chinese)

	Title of Contact Person

	Telephone Number

	Email Address

	Fax Number

	Certified true copies of registration document submitted together with this application:
(Please tick as appropriate) 
 a company incorporated under the Companies Ordinance 
 a society registered under the Societies Ordinance
 a school registered under the Education Ordinance
 proof of exemption from tax under Section 88 of Inland Revenue Ordinance
 Others (please specify)  





	Section II: Details of the Project 

	 Thematic Project                Non-thematic Project

	Project Title	(English)

         	(Chinese) 


	Project Nature and Target Groups






	Objectives





	Grant Applied under the Funding Scheme





	Please indicate whether the project is currently receiving a grant from any Government fund or private sponsorship (in kind or in cash)

If yes, please provide details (e.g., amount of grant, name of fund, items supported by the fund)
	
 Yes        No

	Please indicate whether the project is the subject of a separate application for Government or any other form of private funding.

If yes, please provide details (e.g., name of the fund, amount sought, progress of application).
	
 Yes        No




	Section II (Continued): Details of the Project 

	Project Details  
	(a) Project contents (including objectives, timeframe with milestones, venues, target audience, number of participants, partner organizations, whether open to the public and income generating)
(b) Implementation Plan
(c) Promotion Plan
(d) Expected outputs and outcomes 
(e) Method to demonstrate/measure project effectiveness
(f) Total estimated expenditures with breakdown 
(g) Total estimated incomes
(h) Key team members for implementing this project
(i) Please elaborate how this project:
· reflects the objectives of the Funding Scheme
· brings benefits to the community
· addresses the issues of practicality, viability and legality  
(j) Please confirm if licenses are required for the project (applicants must demonstrate their ability to obtain these licenses)  


	Past Experience
	The applicant’s past experience and track record in organising/implementing similar projects in Hong Kong

	Declaration of Interest
	The applicant must declare to the URF any interest where there may be real or apparent conflict, direct or indirect, with any of the activities performed by the applicant during the application process: 

Yes / Nil (Please tick or delete as appropriate)
 
If yes, please provide the details:











	Section III: Declaration and Signature 

	1. I/We have read and fully understand the contents of the Application Guidelines and this application form before submitting this application.
2. I/We confirm that all the information provided herein is true and correct. Should there be any changes to the information provided after the submission of this form, I/we shall inform the URF in writing at once.
3. I/We agree to give consent to the URF, in assessing my/our application, to solicit verbal or written confirmation of all information on this form from third parties or other sources so as to verify if the information provided are true or not, and to base upon such to process the related application.
4. I/We agree to provide such other information or supporting documents as the URF may require in processing this application.
5. I/We also agree that this application form and all supporting documents provided by me/us in relation to this application will not be returned to me/us irrespective of whether this application is successful or not.
6. I/We agree that should this application be successfully accepted, I/we shall sign a grant agreement in a prescribed format specified by the URF.
7. I/We fully understand and agree that the URF reserves the right to decline this application at any stage and the URF shall not be liable to any person for doing so.
8. I/We shall declare to the URF in this application form any interest where there may be real or apparent conflict, direct or indirect, during the application process with respect to the Project.
9. I/We agree that should this application be successfully accepted, I/we shall grant unconditionally to the URF the right to use the images, visuals and information of my/our project in its corporate venues, including but not limited to the following: publications, website, videos for its corporate communication purposes only.




	Declaration by the Applicant



	

Name of Applicant:
	



	Signed by:
(Authorised Signature with 
Company Chop)
	






	Name of Signatory:
	



	Title: 
	



	Date:
	



	Declaration by the Warrantor (In the case of individual applicant)



	I hereby certify that the information given in this application is true, accurate and complete.



	

Name of Warrantor:

	



	Signature of Warrantor:
	





	Relationship with the Applicant:
	



	Contact Telephone Number:
	



	Date:
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	Achievement of objectives of the Funding Scheme 
	30%

	
	Appropriate programme plan and community participation
	20%

	
	Effectiveness of the project
	20%

	
	Applicant’s track record and capability
	20%

	
	Additional factors such as extent of collaboration with other community sectors and groups, and innovation
	10%
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Annex 3 - Expression of Interest for Application

An expression of interest will contain the following information with regard to the proposed project:

(a) Thematic project or Non-thematic project 

(b) Name of the proposed project

(c) Objectives of the proposed project and how they relate to the objectives of the Funding Scheme

(d) Project nature and target groups

(e) Initial plan on specific activities or programmes

(f) Initial plan on project deliverables
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